
 



Star * k Meeting & Reception Center 

100 Boxelder Road, Glenrock WY 82637 

Ph:  307-436-2742 * www.star-kwyoming.com 

 
RENTAL AGREEMENT  
 
PRIMARY CONTACT ______________________________________________________________________ 
 
Day Phone: ________________eve _________________ Primary Contact email: ______________________  
  
Address _________________________________________________________________________________  
 

Package: (Circle)  Weekend Event,  Friday Event, Saturday Event,  Sunday Event,  Custom Event 

 
Indoor Arena:  ___________________ $150 per day   1500 sq ft building___________________$15 per hour 
 
Arrival date: _____________ Expected Arrival time: _____________ Departure date: ____________  
 
Expected Departure time: _____________  
 

AGREEMENT:  
 The applicant is responsible for any and all damage done to the facilities or property by any 
person who is a guest of applicant on the date/s of use. In the case of damage, please inform Star*k. If 
damage occurs, Star*k  will keep all or part of the damage deposit paid by client. If damage costs 
exceed the  deposit, applicant is responsible to pay for this additional amount within 10 days of receipt of 
cost of repair.  
Star * k is not responsible or liable for loss of any property of any person who uses the facility on the 
date of use.  
 Applicant agrees to hold Star*k harmless for any accident or injury that occurs while a guest at 
Star * k. It is each group’s responsibility to provide medical and accident insurance for its participants.  

 

USE AGREEMENT:  
 Applicant is aware that no smoking is allowed and no pets are allowed in any building on any 
Anderson Lodge site and will inform all members of their group of this rule.  
 Applicant agrees to pay $250 damage deposit which is refundable if facility is in satisfactory 
condition after stay. All or part of this deposit will be kept if there is breakage; excess trash or an 
exceptional amount of cleaning is needed.  
  
 APPLICANT AGREES TO PAY THE FINAL BILL & DAMAGE DEPOSIT 7 DAYS PRIOR TO 
THE EVENT, UNLESS PRIOR ARRANGEMENTS HAVE BEEN MADE WITH Star*k  ANY PAYMENT 
PAST THE 7 DAY REQUIREMENT MUST BE A CASHIERS CHECK MADE PAYABLE TO Star*k. NO 
ENTRANCE WILL BE ALLOWED UNTIL PAYMENT IS MADE IN FULL.  
 
Applicant states that the above information is true and this is a firm reservation. ALL DEPOSITS ARE NON-
REFUNDABLE.  

 

 

 SMWRCôs daily rental rate for Friday, Saturday and Sunday is $150 per day arena, $15 per hour 

1500 sq foot building 

 SMWRCôs policy is to reserve everyday possible for (receptions, conferences and meetings) In 
the event the night before a scheduled event is not reserved the host will be allowed into the 

http://www.star-kwyoming.com/


facility to decorate at no charge. If there is a scheduled event, the host will be allowed in the 
facility the morning of their event by 7:00am. 

 A 50% deposit is required to confirm a reservation. The remaining balance & cleaning fee will be 
paid in full one week before the event 

 CLEAN-UP CHARGES.  SMWRCôs offers you the opportunity to save some money and do your 
own clean-up towards the end of your event (must be completed by end of rental time period).  
However, should you decide not to do this a clean-up charge of $200 will be added to the bill.  
SMWRCôs requires a 100% refundable cleaning & damage charge of $250.00 cash.  The 
additional cleaning or damage fee will be paid by credit card (one must be on file) if excessive 
clean up or any damage repairs are necessary the repairs will be charged to credit card.  
SMWRC’s will have garbage cans available, with sacks.  All garbage must be picked up and put 
in garbage cans.  Extra sacks will be available so when full remove, insert new sack.  At end of 
function all garbage sacks must be placed by door and SMWRC will dispose. 

 All reservations will be coordinated between management and the designee on the signed 
agreement. No deposits will be refunded for any cancellations. NO EXCEPTIONS Events will be 
concluded by 11:30 PM and vacated by 12:00 Midnight. An additional cost of $50.00 per hour will 
apply for events that run past the vacated time unless prior arrangements are made with 
management 

 Due to local and state regulations SMWRC does not allow cash bars. The host is allowed to bring 
their own alcohol into the facility. The host is responsible for any minor consumption of alcohol 
and in the event a person under 21 is served an alcoholic beverage, that person will be barred 
from the property.  Exception:  Prior arraignments can be arranged, host will be charged for 
certificate of insurance for the event (fee to be determined) and SMWRC will have beverage 
permit applied for event at $50 fee.  30 day notice required  

 Chairs, tables, standard table linens (white only) can be provided for an add’l fee. There will be an 
additional charge for colored table linens. Table skirting is not included in quoted price. Tables 
and chair set up is not included in rental price. 

 Outside services (florists, musicians, decorators, photographers and audiovisual) can be provided 
by SMWRC at an additional fee.  FEE based on individual case 

 Rice, confetti, glitter, silly string and scotch tape on walls will not be allowed inside facility. NO 
CANDLES without prior authorization.    

 SMWRC is a designated non-smoking facility and a $500.00 fine will be imposed if anyone is 
caught smoking inside the banquet facility. Outside door buckets with sand will be provided for 
smokers…Butt removal from parking lot will be an additional $50 

The undersigned host of the scheduled event agrees to follow all rules and  

regulations defined by all applicable laws and regulations. 

STAR*K Owner _____________________________DATE:___________________ 

Authorized Lessee _____________________________DATE:_________________ 

CC#_____________________________________EXP________3 digit___________ 

  


